






MEETING AGENDA

Location:	[Type location here – replace all text and brackets]
Date:		[Type date here]
Time:		[Type time here]

Agenda Details:
I. [Typically some sort of welcome goes here]		

II. [Follow up items]					
a. [Follow up item]
b. [Follow up item]

III. [Item to discuss]
a. [Subcategory]
b. [Subcategory]

IV. [Item to discuss]

V. [Item to discuss]

VI. [bookmark: _GoBack]Next Meeting (date and location): 

Action items:
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